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F.No.12(2)/2020-EIl(A)
Ministry of Finance
Department of Expenditure
EIN(A) Branch

North Block, New Delhi
12t October, 2020

Office Memorandum

al cash package equivalent in lieu of Leave Travel Concession
¢ for Central Government Employees during the Block 2018-21.
lew of Covid-19 pandemic and resultant nationwide lockdown as well
ion of transport and hospitality sector, as also the need for observing
cing, a number of Central Government employeces are not in a

avail themselves of LTC for travel to any place in India or their
‘in the current Block of 2018-21,

L View to compensate and incentivise consumption by Central
employees thereby giving a boost to consumption expenditure, it

ed that cash equivalent of LTC, comprising Leave Encashment
 of the entitled LTC may be paid by way of reimbursement, if an

s for this in licu of one LTC in the Block of 2018-21 subject to the
ditions:-

employee spends the money of a larger sum than the entitlement on
f LTC on actual expenditure.

sh equivalent of full leave encashment will be allowed, provided the

ee spends an equal sum. This will be counted towards the number of
- encashment on LTC available to an employee.

The deemed LTC farc for this purposc is given below :-

-c- t ot em'lo e;s* Deemed LTC fare per person
e TR el rewm e W
Employecs who ~are entitled to Rs. 36,000
business class of airfare
”Employct“,s‘ who are entitled to Rs. 20,000
economy class of airfare %, e e
Employees who are entitled to Rail

fare of any class

Rs. 6,000

s |

d) . The cash cquivalent may be allowed if the employee spends a sum 3
times of the value of the fare given above.
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«) The amount both on account of leave encashment and fare shall be
admissible if the croployee spends (i) an amount cqual to the vahie of leave
(:um-j.shrncm and; (i} an amount 3 times of the cash cquivalent of deemed fare,
as given above on purchase of such items / availing of such services which carry
2 GST rate of not less than 12% fron: QST rﬂgisl,(:r("d vendors /o seivice provid(;.‘ré
through digital mode; and obtains a voucher indicating the GST number and the
amount of GST paid.

f) The admissible payment shall be restricted to the full value of the package
|lecave encashment as admissible for LTC and deemed fare] or depending upon
the spending as per example given at. Annexure-A.

) While TDS is applicable in the case of leave encashment, since the cash
reimbursement of LTC fare is in licu of deemed actual travel, the same shall be
allowed exemption on the lines of existing income-tax exemption available to
LTC farc. The legislative amendment to the provisions of the Income-Tax Act,
1961 {or this purpose shall be proposed in the due course. Hence, TDS shall not
be required to be deducted on the reimbursement of deemed LTC fare,

3. Head of the Deparuments / DDOs may make reimbursement under this
package as per the details given above on receipt of invoices of purchases made
/ services availed during the period post the issuance of this order from the
employecs who are desirous to avail this package. It may be noted that in
order to avail this package an employee .should opt for both leave
encashment and LTC fare.

4 An amount upto 100% of leave encashment and 50% of the value of
decined fare may be paid as advance into the bank account of the employee
which shall be settled based on production of receipts towards purchase and
availing of goods and services as given in Para 2(e). The claims under this
package (with or without advance) are to be made and settled within the current
financial year. Non-utilization / under-utilization of advance is to be accounted
for by the DDOs in accordance with the extant provisions relating to LTC
advance i.e immediate recovery of full advance in the case of non-utilisation
and recovery of unutilized portion of the advance with penal interest.

o These orders will iake effect from the date of issuance of this Office
Memorandum and will be in force during the current financial year till 31%t

March, 2021.
6. All the Ministries/Departments are requested to bring the contents of this

OM (o the notice of all its Attached and Subordinate offices for their information

Hindi version of this Office Memorandum will {ollow. /j W%’"’
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(B K Manthan!
Deputy Sceretary to the Govt, of tndis

To
«  All the Ministries/ Departments of the Government of India,



Annexure-A
Example:

Pay of an employee: Rs 1,38, 500 and has family of 4 eligible for economy ciass
air travel.

l.eave Encashment:= (1,38,500 x 1.17) x10 = Rs 54,015

30
Fare Value Rs. 20,000 x 4 = Rs. 80,000
Total Value = Rs 1,34,015
Amouni to be spent for full cash benefit = Rs 54,015+ 2,40,000*= Rs. 2,94,015
{(ajShute of Leave Encashment in total = 54,015 X 100 = 18%
2,894,015
{b) Share of Fare in total = 80,000 X 106 = 27%
2,94,015

* 3 times of notonal airfare (80,000 x 3 = 2,40,000)

o Thus, if an employee spends Rs. 2,94,015 or above, he will be allowed cash
amount of Rs. 1,34,015.

° However, if the employee spends Rs, 2,40,000 only, then he may be allowed 18 %
on account of Leave Encashment (Rs. 43,200) and 27% on account of fare value (Rs
64,800) The total amount payable shall be Rs. 1,08,000,

A
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No. 12(2)/2020-E 1(A)
Government of India
Ministry of Financc
Department of Expenditure

North Block, New Delhi
Dated 4" October, 2020
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OFFICE MEMORANDUM

Subject: Clarification regarding querics being received in respect of Special cash
package cquivalent in lieu of Leave Travel Concession Fare for Central
Government Employees during the Block 2018-21.

The undersigned is directed to refer to this Department’s O.M of c¢ven no. dated
12 Ocwober. 2020 and to say that this Department has been receiving queries seeking
clarification relating to Special Package equivalent in lieu of [.eave Travel Concession
Fare for Central Government Cmployees during the Block 2018-21 announced by the
Government. A statement giving answers/clarifications to the queries is attached as
anmexure to this O.M,

). This issues with the approval of Secretary (Expenditure),

} g\
Sy lNaganathan)
Deputy Secretary, E.II(A)

All Ministries/Departments of the Gevernment of India



No. 1202)/2020-F,1((A)
Goverument of Indja
Ministry of Finance
Department of Expenditure

North Block, New Delhi
Dated 1;5’;( Jetober, 2020

OFFICE MEMORANDUM

Subjeet Clarification regarding queries being received in respect of Special cash
package cquivalent in licu of Leave Travel Concession Fare for Central
Government Employees during the Block 2018-21,

The undersigned is directed 1o refer to this Department’s O.M of cven no, dated
12 October, 2020 and (o say that this Department has been receiving queries sceking
clarification relating to Special Package equivalent in lieu of Ieave Travel Concession
Fare for Central Government Employees during the Block 2018-21 announced by the
Government. A statement giving answers/clarifications to the queries is attached as
annexure o this O.M,

i This issues with the approval of Secretary (Fxpenditure),
<\..<~\ /:"
(% Waganathan)
Deputy Secretary, E.Ii(A)

All Ministries/Departments of the Government of India
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Queries

18 required o take leave to avail
this LTC Cash Voucher Scheme?
Whether an employee is required
W undertake any travel? -

If a particular
meant to be used for the scheme
has been partially availed by
cither self or members of the
family, whether this scheme is
available and o what extent?
W oan  cmployee has already
exhausted the prescribed limit of
leave  encashment  for  [TC,
whether he will be eligible for the
scheme? Whether an employee
can only avail L. TC fare without
claiming leave encashment

As per the scheme, an amount of
upto 100% leave encashment and
50% of the value of deemed fare
is to be paid as an advance to the
employee opting for the scheme.
It has also been stated that non-
utilization / under-wtilization of
advance is to be accounted for by
the DDOs in accordance with
extent provisions relating to [T
advance. If an employce spends
only the advance amount and
makes a claim, how this claim
will be regulated?
Newly Joined
employees are entitled for three
Home Town and one Anywhere
in India in a Block of four year

| How this will be regulated?

As per Special LTC provisions,
an employee irrespective of his
eligibility can tavel by Air to
places like Andaman & Nicobar,
J&K  and  North-Bast — under
anywheve o India fare. I thys
case what will be the decmed

fare’?

Whether the individual employee

LTC which is |

Government

The deemed Tare has been calculated hased

An individual need nol take leave for this
purpose nor undertake any travel  This is a |
scheme m heu of 1,10 travel,

e .

This scheme is applicable to the 1.7C fare
left unutilized during the Block Year as
mentioned in the O.M. dated 12.10.2020

An employee can avail this scheme utilizing
the applicable ITC fare without Jeave
cucashment. The cxpenditure should be in
accordance with the ratio as preseribed for
IUTC fare.

If as per the caleulation suggested in OM
No. 12(2)/2020-1L 1A dated 12" October.
2020, the reimbursable amount js less than
the advance drawn, this would be treated as
under-utilization. However, after calculation
ol the claim, balance amount, if any may be
recovered from the employee,

The employee may use any one of the LTC
available in a Block Year,

4

on the normal ehigibility of an cmployee and

the special packages would not be applicable
for this scheme
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o ponds o

vohher aosingle bill of purchase

solyiees s o be

eobenitted on multiple s can b

Csubenned?

Whether there s any preseribed

forinat  for applving  for this

schenm.

What are the items which will

quality for reiimbarsement under

e scheme?

An employes having four famity
members eligible for 1TC wants
{0 avall this facility for less than 4

members. Further he wants 1o
avail LI for rest of the
Members latet.

An  employee  incurs  the
expenditure on - or belore

31/3/2021 on the basis of invoice.
Actual  product  or  service
reeeived in April, 2021

Far dipital payment an employee

uses credit card of his / her spouse
or any family members.

Can  services  like ‘interior
decoration and phone  bills be
included?
Any i
fransachion”

of  namber ol

s it allowed to do puichase from
e-commerce platform?

“have been made o digital mode

Ay goods and cervices which attract GST of

“As replied to di:é]‘y at SNo 2. an empEyce

_employee who is availing the scheme.

Multiple Bills are accepted. The purchase
shontld have been done from the date of issue
of the M. tll the end of the current
Favancial Yeur The purchase should carry @
GST ol 12% and sbove and payment should

Fhere is no prescribed forpuat - A simple
applicalion  Conveyiny the desire of the
cnipioyee for availing the scheme, if advance
is required for the purpose the same is to be

mentioned .

12% and above would guality The invoice
with GST details should be sybmitted and
payment should have  been made  through
digital mode.

can avail the scheme in partial. ie of the
LTC of part of the cligible fannly. Since this
is an optional scheme, it the L1C fure of any |
member of the family has not been utilized
for this purpose. those members can avail
LTC subject 1o extent ustiuctions under

LTC rules. |

T he reimbursement is based on production of |

ibvoice with details of GST As far as |
possible, the claim should be mide nndr
settled well before 31% March, 2021 w avond ¢
any last minute rush and resultant fupse. i
I is clarified that the invoice which is ht:mg
submitted  for reonbursement  under the
scheme should be in the name of the

Any service which is  having a GST
component of more than 12% is pernussible.

As  far the number ol
pagsactions may be himated ¢ 4 mintmn |
extent to avoid any difticulty -~ delay. !
Procurement from c-conimerce phattorm s |
also  permissible  provided  the n:levmns
invoice / details me submitted

a~  poessible.
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